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Introduction 
 

With the launch of DOR’s INTIME sheriff portal adding the ability to submit ACH Deposits for warrant 

payments, we are adding additional features to ATWS/CBR to facilitate recording of these payments. 

 

Version 8.0.1 of ATWS/CBR will be released soon.  This document covers the changes and new features. 

Change Log 
• Added transaction type selection option when disbursing columns or individual cashbook line 

items to allow for selection of creating a check or ACH disbursement. 

• Updated void disbursement screen to handle voiding ACH disbursements. 

• Update Check Register screen with new options to filter and view ACH disbursements. 

• Fixed small issue in check register where voided checks would not always display in red text. 

• The time frame to add payments to warrants that are in history has been reduced from 8 weeks 

to 4 weeks per DOR’s request. The indianataxwarrants.com payment portal will also be updated 

to limit the time frame it accepts payments on warrants in history to 4 weeks. 
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When to Record ACH Disbursements 
 

Today’s processing of sending payments to the state primarily relies on checks. 

However, the Department of Revenue has made available a sheriff portal via their INTIME site that 

allows counties to make ACH Deposits in lieu of mailing checks. 

 

This process helps to speed up turn-around time for processing the warrants. 

With this new feature we are supplying the tools you will need to record ACH disbursements in the 

cashbook. 

 

This process will work very similar to how creating checks works today, with a few minor differences. 

The primary difference being that ACH disbursements have their own numbering system separate from 

check numbers.  This is to make identifying individual ACH disbursements easier. 

 

ACH disbursements also will not generate checks or vouchers that are required to be mailed. 

 

The Department of Revenue will be providing documentation on how to use the INTIME portal for 

Sheriff’s.  We will forward any information we receive when this becomes available. 

 

The general process flow for sending payments to state using ACH Disbursements will be: 
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Recording ACH Disbursements 
 

Recording ACH Disbursements works the same as creating check disbursements in the cashbook today. 

You can disburse a whole column of the cashbook by double-clicking on the column header. 

You can disburse a single item by double-clicking on a green or yellow highlight. 

 

 

This will open the disbursement dialog, where you can fill in the rest of your information. Currently, 

ATWS will default to creating a check for the disbursement as this is how most counties operate today.  
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To record an ACH disbursement, change the Transaction Type from Check to ACH. 

Enter the amount, Payee, and other information as normal. 

Finish by clicking the ‘Create’ button. 

 

You will receive a message box confirming that the ACH disbursement was created. 

 

 

 

The ACH disbursement will display in the cashbook, similar to how a check does. 

The ACH disbursement will be assigned a number, to make identifying individual ACH disbursements 

easier. 

 

 

 

If you would like a paper voucher to print out for your records you can double-click on the Receipt or 

Check Number column for the ACH disbursement, and a voucher that is similar to the check print-outs 

will be displayed for you. Currently these do not automatically display for printing, we may revisit having 

them automatically print if paper copies are desired. 
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Voiding ACH Disbursements 
 

Voiding ACH Disbursements works the same way that voiding a check does. 

You can double-click on the ‘From Whom Received Or To Whom Paid’ or ‘On What Account’ columns of 

the line item in the cashbook. 

 

 

This will display the detail view for the line-item. 

 

 

 

 

You will receive a confirmation message that the ACH Disbursement was voided. 
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Viewing ACH Disbursements via Check Register 
 

The Check Register screen has been updated with additional options for viewing ACH Disbursements. 

You can now restrict the list by ACH Numbers, and limit the list to only showing ACH Disbursements. 

 

 

 

ACH Disbursements that have been voided will be displayed in red. 
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Reconciling ACH Disbursements 
 

During reconciliation, ACH disbursements will display similar to how checks display today. 

The primary difference being that they will have the ‘ACH’ type listed. 

 

Otherwise, the difference is minimal and you can proceed with your reconciliation as normal. 

 

 


